Louisiana Delta Service Corps 2011-2012
Corps Member Placement Description
(Please complete one for each corps member requested only if project is different)


Organization:  Green Light New Orleans                              

Location	New Orleans, La			

Address 8203 Jeannette St. New Orleans, La 70118		

Phone 504.324.2429									

Contact Person (Direct Mentor/Supervisor) Andreas Hoffmann					

Contact Person’s Email Address and phone number__andreashoffmann@greenlightneworleans.org__&__504.342.4966______________

Corps Member Position Title Project & Volunteer Coordinator				

Amount of Additional Stipend if applicable ___________________________________




Position Objective: _To Act as Lead Volunteer Coordinator, To Recruit Volunteers, To Manage Large-Scale Volunteer Events, and To Facilitate Daily Operations ________________________


Key Responsibilities:      											- To Facilitate Daily Operations, To Manage the Database, To Recruit Individual Volunteers and Volunteer groups, To Track and Document Volunteer Feedback, To Conduct Outreach at community meetings and events, To Maintain Volunteer Capacity Goals, To Create Social and Traditional Media Releases and Updates, To Schedule residential and specialty installations, To Organize Installation Events, To Collaborate on Intern and Americorps Team Coordination, To Assume the responsibility of being an engaged Green Light New Orleans team member.																																																																																		

Preferred Qualifications: (including educational and work experience)					- Excellent Writing Skills, Excellent Oral Communication Skills, College Degree Recommended, Adequate Computer Literacy Skills, Familiarity with Apple Computers Preferred but Not Required (Office Computers use Apple Platform), Previous Experience Working with Environmental Issues is Preferred but Not Required, Leadership Experience is Preferred but Not Required.  A Passion for Community Service and Development demonstrated with Previous Volunteer and/or Work Experience is Preferred.																									




Will accommodate part-time student:	  |_|	Yes 	|X|	No

Preferred study schedule:		|_|	Morning   |_|	Day	    |_|	Evening




Travel Required:		|X| Weekly	  |_|  Weekends	|_| Seldom	|_| Never

Must Have:			 |X| Drivers License		|X| Own Vehicle

If travel is required please indicate how many miles/hours are expected per week and at what rate they will be reimbursed: __$.50 per mile______


Service Day Hours:	Begin _8:50AM____	End _5:00PM____ 	     |X|   Rigid	|_| Flexible

Weekends:		|_|All (Sat.& Sun.)	|X|Some		|_|Seldom	|_|None
			
Nights:			|_|Some			|_|Seldom		|X|None	


What percentage of the corps members time is spent in physical activity (i.e.: construction, rebuilding etc.)? _0-2%_Garden Building______________










Preferred Skills/Interest Checklist

Check the items below that you feel are necessary to fulfill the project as described above. Indicate “s” for a needed skill and an “I” if a person’s interest in that area is all that would be useful. 

· Communication Skills (S)
· Public speaking (S)
· Phone skills (S)
· Public relations (S)
· Marketing (I)
· Writing articles (S)
· Resolving Conflict (S)
· Organizational Skills (S)
· Time Management (S)
· Math Skills (I)
· Reading Skills (S)
· Works Independently (S)
· Will be a good role model (S)
· Foreign Language _(I) Spanish_______________________
· Mentoring (S)
· Group Facilitation
· Computer Skills - list which ones (i.e.: database management, Microsoft office etc.): Database Management, Microsoft Office, Apple Computers
· Carpentry Skills – list which ones: Not needed 
· Driving (S)
· Works well under pressure (S)
· Meets deadlines (S)
· Training (S)
· Supervising volunteers (S)
· Experience working with diverse groups or understands cultural diversity (S)
· CPR/1st Aid (I)
[bookmark: _GoBack]Other__________________________
