Louisiana Delta Service Corps 2011-2012
Corps Member Placement Description
(Please complete one for each corps member requested only if project is different)
 Organization Broadmoor Development Corporation
 
Location Orleans Parish
 
Address 4520 S. Derbigny Street, New Orleans, LA 70125
 
Phone 504-309-2571
 
Contact Person (Direct Mentor/Supervisor) Santiago Burgos/Christine Johnson
 
Contact Person’s Email Address and phone number Santiago@broadmoorcorp.com/christine@broadmoorcorp.com
 
[bookmark: _GoBack]Corps Member Position Title Homebuyer Resource Member
 
Amount of Additional Stipend if applicable possible housing stipend of $325 per month
Position Objective: 
One of the BDC's goals is to identify and assist potential low- and middle-income homebuyers through the processes of mortgage approval and new home purchasing. The BDC has designed the Broadmoor Homebuyer Support Program and seeks to appoint an essential AmeriCorps member for the position of Homebuyer Resource Specialist. The Specialist will support the work of the BDC Executive Director and other staff, as well as perform collaborative work with Salvation Army EnviRenew and other partner organizations.
 Key Responsibilities:  
  Implement targeted marking to low and middle-income potential homebuyers, especially police and other first responders, teachers, pump station workers, and hospital staff
  Conduct initial client intake meetings to outline Broadmoor's new home programs and verify eligibility for available soft-second mortgage programs
  Plan and manage public orientations to provide community members with information and resources on Broadmoor home buying opportunities
  Coordinate periodic neighborhood distribution of information about BDC home buying programs
  Design other appropriate informational materials for the neighborhood's bimonthly community meetings, as well as physical marketing such as lawn signs
  Maintain the BDC website specifically built to provide information on new home buying
  Help candidates navigate the home buying process, connecting them to resources and organizations and fielding questions
  Track resident-expressed property needs and household qualifications via a customized case management intake system based on SalesForce database technology, for use in program processing, grant applications and outcomes reporting
  Provide instruction on sound living and maintenance methods for clients’ new, environmentally sustainable residence. 
  Other duties as may be assigned
 
Preferred Qualifications: (including educational and work experience)
· Bachelor’s degree from an accredited college or university
· Proficiency in Microsoft Word, Publisher, Excel, Power Point, Adobe Acrobat Pro and Internet Explorer
· Sales Force database experience preferred
1. Excellent writing, proofreading, and editing abilities
1. Excellent social, interpersonal, and public speaking skills
1. Successful experience working with diverse populations
1. Demonstrated success working independently and on teams

