Louisiana Delta Service Corps 2011-2012
Corps Member Placement Description
(Please complete one for each corps member requested only if project is different)



[bookmark: Text168][bookmark: Text174][bookmark: Text175][bookmark: Text176]Organization      Bard Early College in New Orleans               

[bookmark: Text79]Location       New Orleans										

[bookmark: Text80]Address      1433 Euterpe St., New Orleans, LA 70130						

[bookmark: Text81]Phone      504-319-9454		     							

[bookmark: Text82]Contact Person (Direct Mentor/Supervisor)      Lauren Goldstein			

Contact Person’s Email Address and phone number_ lgoldste@bard.edu; 504-319-9454

[bookmark: Text83]Corps Member Position Title   Site Coordinator    	     				

Amount of Additional Stipend if applicable ___________________________________




Position Objective:  The Site Coordinator will work throughout the year – directly and through recruitment and supervision of volunteer tutors – with high school juniors and seniors across New Orleans to develop college-going plans, pursue academic goals, and access resources that will help high-needs students to bridge high school and college. Secondarily, the Site Coordinator will assist with citywide student recruitment.



Key Responsibilities:  The primary responsibilities of the Site Coordinator center on minimizing the obstacles that Bard Early College students face to accessing higher education.  To accomplish this goal, the Site Coordinator will focus on three program areas: direct guidance with students, outreach with college admissions offices and higher education stakeholders, and collaboration with program faculty members.  The Site Coordinator will meet individually with all students on a regular basis and will guide group discussions on higher education research and applications.  The Site Coordinator will also reach out to those colleges and universities that program enrollees express interest in, sharing information about Bard Early College and advocating for the program’s students as college applicants.  Lastly, the Site Coordinator will work to increase enrollment through organizing and attending student recruitment events.
 
Preferred Qualifications: (including educational and work experience) A successful Site Coordinator will have strong persuasive and critical writing skills and a general familiarity with a broad range of higher education and career options.  A bachelor’s degree is strongly preferred.  The Site Coordinator should also be able to communicate effectively with a broad range of program stakeholders – high school principals, college faculty members, high school students, and others.  Most importantly, the Site Coordinator should be committed to providing rewarding educational options to all students.







[bookmark: Check111][bookmark: Check112]Will accommodate part-time student:	  |_|	Yes 	|X|	No

[bookmark: Check113][bookmark: Check114][bookmark: Check115]Preferred study schedule:		|_|	Morning   |_|	Day	    |_|	Evening




[bookmark: Check123][bookmark: Check124][bookmark: Check125][bookmark: Check126]Travel Required:		|X| Weekly	  |_|  Weekends	|_| Seldom	|_| Never

[bookmark: Check127][bookmark: Check128]Must Have:			 |_| Drivers License		|_| Own Vehicle

If travel is required please indicate how many miles/hours are expected per week and at what rate they will be reimbursed: 10 miles/wk; reimbursed for gas or public transit based on receipts


Service Day Hours:	Begin 9:00am	End 5:00pm 	     |_|   Rigid	|X| Flexible

Weekends:		|_|All (Sat.& Sun.)	|_|Some		|X|Seldom	|_|None
			
Nights:			|_|Some			|X|Seldom		|_|None	


What percentage of the corps members time is spent in physical activity (ie: construction, rebuilding etc.)? None
Preferred Skills/Interest Checklist

Check the items below that you feel are necessary to fulfill the project as described above. Indicate “s” for a needed skill and an “I” if a person’s interest in that area is all that would be useful. 

SCommunication Skills
· Public speaking 
· Phone skills
· Public relations
· Marketing
· Writing articles
· Resolving Conflict
SOrganizational Skills
STime Management
· Math Skills
IReading Skills
SWorks Independently
SWill be a good role model
· Foreign Language _____________________________
IMentoring
IGroup Facilitation
· Computer Skills - list which ones (ie: database management, microsoft office etc.): ____________________________________________________________________________________________________________________________
· Carpentry Skills – list which ones: ____________________________________________________________________________________________________________________________
IDriving 
IWorks well under pressure
SMeets deadlines
· Training
SSupervising volunteers 
SExperience working with diverse groups or understands cultural diversity
· CPR/1st Aid 
· Other_______________________________________________________

[bookmark: _GoBack]
